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HOW TO INVITE CONTACTS TO PUBLIC COMMUNITY 

1. Click on the dropdown button next to your photo in the upper right corner; when your 

condensed info box appears on the screen press the profile button. 

 

2. You will then be directed to your profile page. From there you will click on the “My 

Connections” button. Another drop-down menu will appear; you’ll then click on the “contacts” 

button. 

 

 

3. When the screen loads, you will notice two sections: People you may know and Contacts. At this 

point in time, you’ll want to pay attention to the second section “Contacts”. To add new 

contacts to your profile, you need to click the search directory icon.  



SGIA Printer Link Help August 21, 2019 
 

 

4. When the screen loads, you will want to click the advanced search option; in order search the 

member directory. Once there you will fill out the necessary information and click the search 

button. 

 

5. If the person is on Printerlink, then their name will pop up along with some general information. 

If that information is correct, you will want to click add as contact. 
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6. You will get one last pop up message asking if you want to send the person an invite to be a 

contact. If you are certain, click on the send button. 

 
7. Once the person accepts your contact invite, you can then go back to the public Women in Print 

community and invite them to join the community. 

8. To add more contacts, repeat steps 5 & 6 until you have invited all of the contacts you wish to 

have.  


